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1. STUDENT DOCUMENTATION

1.1.STUDENT OVERVIEW

1.1.1. How to self-enrolment

SELF ENROLMENT

Description Some courses can be manually enrolled by student, but it ultimately depends on
the admin who created the course.
Pre-Requisites Users required to log in first
Notes
Steps
1. From the Dashboard click on “All course”.
eLLII_]J{U Home Dashboard My courses |All courses o 0 S§ ~
Dashboard
B 1 0 0 = 8
Courses Enrolled Courses Completed Activities Completed Activities Due

Recently accessed items

No recent items

Course overview

Al Inprogress Future Past Starred  Removed from view

B
oo =
nn

Sort by course name v Q) search = B See all mv courses in proaress »

2. Select the course that you want to enrol in and click “View course”.




SELF ENROLMENT

el_lI;lrU Home Dashboard My courses All courses

ELMU KPTM

375 Courses

18 Jul 2023 18 Jul 2023

Financial Accounting Financial Accounting

INTRODUCTION TO COMPANY ACCOUNTS AND

FINANCIAL REPORTING... REPORTING (0723-PFA31...
FAREHAH BT. MOHD +1 NUR FADLIZAWATIBTE ISA . +1
RASHID .

5 lessons () 5lessons

() search courses All cate...

Financial Accounting

INTERMEDIATE FINANCIAL
ACCOUNTING | (0723-...
NORBAIZURA BINTI HAMID .

) 5lessons

View Course

~

Sort (none) v 8 =8

18 Jul 2023

Financial Accounting

INTERMEDIATE FINANCIAL

REPORTING (0723-PFA22...
AZRINARIZAN IDARNIS =
BINTI ABD AZIZ.

(D 5lessons

View Course

SS




SELF ENROLMENT

3. Once you in, click on the “Enrol me” button.

e LLII—]JJ{U Home Dashboard My courses All courses o o S§ ~

Enrolment options

INTRODUCTION TO FINANCIAL REPORTING (0723-PFA2193 ) %

Self enrolment (Student) .

MNo enrolment key required.

4. You successfully enrolled to the course.

eL[_L[__]JJ{U Home Dashboard My courses All courses Recent v Q (_'J ssS v

INTRODUCTION TO FINANCIAL REPORTING (0723-PFA2193)

FAREHAH BT. MOHD RASHID ., NUR FADLIZAWATI BTE ISA .

Course Participants Grades Competencies

You are enrolled in the course. X

General Collapse all v @




1.1.2. How to view ‘My courses’

VIEW MY COURSES

Description The “My Courses" section refers to the area where users, such as students or
lecturers, can view and access the courses they are enrolled in or teaching. It
provides a centralized location within LMS where users can easily navigate to their
courses and access course materials, activities, and resources

Pre-Requisites Successfully enrolled in the course

Notes

1. If you on the “Dashboard” page, you can simply click on the “My Courses”.

e Llﬂ _]J{U Home Dashboard All courses Recent ~ .@ ] s. v
Dashboard
! 0 ! = 2
— Courses Enrolled Courses Completed — Activities Completed = Activities Due

Recently accessed items

New Assignment = New Quiz New File Activity
New Gourse S e cours: New Gourse

Course overview

Al In progress Future Past Starred Remaoved from view

oo —
Sort by course name ¥ Q Search oo = E See all my courses in progress >

2. It will navigate you to the “My Courses” page.

eLLIE_:LrU Home Dashboard My courses All courses Recent v~ [ (D 5. v

Al In progress Future Past Starred Remaved from view

Sort by course name v Q Search oo = E

New Course

1 out of § activities completed
—

20% Course Completed




1.2. PARTICIPATE IN COURSE

PARTICIPATE IN COURSE

Description To earn CPD points, you must participate in the course. Please note that you can
only complete the course if you meet the course completion criteria

Pre-Requisites User needs to enrol to a course first

Notes

Steps.

1. To complete the course, you must complete all the course activities.
2. There is a guide on how to complete the activity on the right side of the activity.

eLL[_]J{U Home Dashboard My courses Site administration  All courses Recent « ("9 yo LM |~

B Topic1 v
To do: View
New File Activity

To do: View
|E41 New Quiz Activity
To do: Receive a grade

To do: Receive a passing grade

To do: Receive a pass grade or complete all available attempts

To do: View
New Assignment
To do: Make a submission

To do: Receive a grade

To do: Receive a passing grade

Opened: Thursday, 3 August 2023, 12:00 AM

Receive a grade.
e Receiving a grade involves submitting your attempt to complete the activity.
o It will not be counted as complete if you fail to submit your attempt.

Receive a passing grade.
e Receiving a passing grade means you need to meet the passing grade for the activity.
¢ It will not be counted as complete if you fail to meet the passing grade.

Receive a pass grade or complete all available attempts.
e To complete the activity, you can either achieve the pass grade or submit your attempt.

View
e View means you only need to view the activity to complete it.




1.2.1. How to submit quiz

SUBMIT QUIZ

Description The Quiz is a very powerful activity that can meet many teaching needs, from
simple, multiple-choice knowledge tests to complex, self-assessment tasks with
detailed feedback

Pre-Requisites Successfully enrolled in the course

Notes

Steps

1. In the course that you are enrolled in.

eL[[‘_]J{U Home Dashboard My courses All courses Recent v Q () SS v

New Course Doc

Course Participants Grades Competencies

General Collapseall v

a Announcements @

2. Click on the “Quiz” activity.

eLlE__]J{U Home Dashboard My courses All courses Recent~ [ (D S5 w
P
Topic1 v

Mark as done
[E4] Quiz
Mark as done
Assignment

Opened: Wednesday, 2 August 2023, 12:00 AM

Due: Wednesday, 9 August 2023, 12:00 AM

Topic 2 v

000




SUBMIT QUIZ

3. Click on “Attempt quiz” button.

eLII—]J{U Home Dashboard My courses All courses

B NCD/ Quiz
auiz

& Quiz

Mark as done ‘

=

Attempts allowed: 1

Grade to pass: 10.00 out of 100.00

< Prev Section Jump to...

Recent v [ (J S§ v

Next Activity >

©

4. Answer all the questions.

eLL[[:,ﬂJ"U Home Dashboard My courses All courses

B Back

Question 1 Below are the colour of Jalur Gemilang except:
Not yet
answered
(@) a. Orange
Marked out of
100 O b. Blue
v Fla () c. Yellow

sl Clear my choice

Question 2 What is the capital city of Japan?
Not yet
answered
(O a. Bangkok

Marked out of
100 ® b. Tokyo

Fla (O c. Seoul

legtion (O d. Beijing

Clear my choice

Question 3 What ic the ranital city of Sarawak?

00

Recent v [ (D S§ ~

Quiz navigation

CEEICEE]

Finish attempt




SUBMIT QUIZ

5. Once you have finished all the questions, click on “Finish attempt” button.

e LLII__J/]]{U Home

P -

question 10
Not yet
answered

Marked out of
100

‘ Previous page

I —

Dashboard My courses

All courses

Who wrote the famous play "Romeo and Juliet"?

() a. Charles Dickens

(O b. Jane Austen

(O c. Mark Twain

@® d. William Shakespeare

Clear my choice

Jump to...

Finish attempt ...

Next Activity |

Recentv [ (O SS v

o e o
(]

Finish attempt ...

6. Make sure that all the questions are already answered and click on “Submit all and finish” button.

e I.[!:_IJJ.-U Home

B 6

Dashboard My courses

All courses

Answer saved

Answer saved

Answer saved

Answer saved

Answer saved

| Return to attempt |

Jump to...

Next Activity e

Recent~ [} (I 88 v

Quiz navigation
o i i i
=




SUBMIT QUIZ

7. Click on “Submit and finish” button once again.

Submit all your answers and finish?

Once you submit your answers, you won't be able to
change them.

Cancel Submit all and finish

8. Then click on “Finish review”.

o
el_m U Home Dashboard My courses All courses Recent ~ Q. J SS |~
1 |
e Below are the colour of Jalur Gemilang except: «
Correct
Mark 1.00 out
a. Orange v
of 1.00 ® g
b. Blue . . .
¥ Flag o Quiz navigation
question O c. Yellow

Show one page at a time

Finish review

The correct answer is: Orange

Question 2 What is the capital city of Japan?
Correct
Mark 1.00 out
a. Bangkok

of 1.00 O y

@® b. Tokyo
¥ Flag
question O ¢ Seoul

(O d. Beijing

The correct answer is: Tokyo

000




SUBMIT QUIZ

9. Finally, your results will be displayed on the quiz page.

e L[I_E ]J-'U Home Dashboard My courses All courses
1
Attempts allowed: 1

Grade to pass: 10.00 out of 100.00

Summary of your previous attempts

State Marks / 10.00

Finished 200
Submitted Wednesday, 2 August 2023, 3112 PM

Your final grade for this quiz is 80.00/100.00.

No more attempts are allowed

‘ Back to the course

Jump to..

Grade [ 100.00

80.00

Recent v~

g 0

Review

Next Activity

SS

00




1.2.2. How to submit assignment

SUBMIT ASSIGNMENT

Description Assignments allow students to submit work to their teacher for grading. The work
may be text typed online or uploaded files of any type of the teacher’s device can
read. Grading may be by simple percentages or custom scales, or more complex
rubrics may be used. Students may submit as individuals or in groups.

Pre-Requisites User needs to enrol to a course first

Notes

Steps

1. In the course that you are enrolled.

eLu[‘]J’U Home Dashboard My courses All courses Recent v Q () SS v

New Course Doc

Course Participants Grades Competencies

General Collapseall v

a Announcements @

2. Click on the “Assignment” activity.

eLlE_]J"U Home Dashboard My courses All courses Recent ~ [} (D 8§
P
Topic 1 v

Mark as done
[E4] Quiz
Mark as done
Assignment

Opened: Wednesday, 2 August 2023, 12:00 AM
Due: Wednesday, 9 August 2023, 12:00 AM

Topic 2 v

000




SUBMIT ASSIGNMENT

3. Click on “Add submission” button.

eL[_[_]J.-U Home Dashboard

ASSIGNMENT
B n Assignment

Mark as done |

My courses  All courses

Opened: Wednesday, 2 August 2023, 12:00 AM
Due: Wednesday, 9 August 2023, 12:00 AM

Submission status

Submission status Mo submissions have bean made yet

Grading status Not graded

Time remaining 6 days 8 hours remaining

Recent ~

g 0

SS

4. Choose your preferred submission method for submitting.
eL[!_]J"’U Home Dashboard A

My
B Add submission

Recent v

Q 0

Online text

EE % S

rure
cupidatat r

; B Files [ Add.. O W
6 submissions

S

Maximum file size: 256 MB, maximum number of files: 20

000




SUBMIT ASSIGNMENT

5. Then click on “Save changes” button.

eLL[I_]JJ"U Home Dashboard My courses All courses Recent~ 0 O ss -

B Files [ Add.. DO & =
File submissions

Maximum file size: 256 MB, maximum number of files: 20

f—

Previous Activity

Jump to

000

6. Once you submit, the status of your submission will be displayed on the assignment activity page.
el_L[[_]JJ"U Home Dashboard My courses Al courses Recent+ O O ss | v

e -

Edit submission Remove submission

Submission status

Submissicn status Submitted for grading

Grading status Mot graded

Time remaining Assignment was submitted € days 8 hours early
Last modified Wednesday, 2 August 2023, 3:56 PM

+ (69 words)

Online text Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad
File submissions [ ] f 2 August 2023, 3:56 PM
Submission comments » Comme!

000




1.3.CHECK GRADE

CHECK GRADE

Description How to check your grade

Pre-Requisites Successfully enrolled in the course and attempted some activity that have grades.
Notes

Steps

1. To check your grade, simply click on the user profile icon and then click on “Grade”.

o ~ -
elLllU R baard  My;cour A Recentv [ ( ss
Dashboard i
(5} Calenda
. . 4 = 8
Courses Enrolled Courses Completed Activities Completed V= Activit o
Recently accessed items (> Logout

Assignment 98 Quiz

Course overview

Al Inprogress Future Past Starred Removed from view

Sort by course name v

©

2. 1t will redirect you to the page that will display all the grade that you received from the course that you
are enrolled in.

elllV ° Dashboard My courses Al course Recentv Q O (ss)

Syafiq STUDENT  pessage
SS

Courses | am taking

Course name Grade




2. LECTURE DOCUMENTATION

2.1.COURSE CONTENT MANAGEMENT

2.1.1. How to add file

ADD FILE

Description Files are not just materials such as word-processed documents or slideshow
presentations. All types of files can be uploaded and accessed through LMS, but
the student needs to have the correct software to be able to open them. Different
file types are shown with different icons

Pre-Requisites Users need to create a course first

Notes

1. Click on “Turn editing on” in the course page that needs to add activity.

eLL[_]HU Home Dashboard My courses All courses Recentv 0 O sL v E
B a

New Course Doc

Lugman ModernLMS, syafiq DEAN

o 1 ® 0 %) 0 a1

oD

Enrolled Students Students Completed In Progress il Yet to Start

Settings Participants Grades Reports

‘ 4+ Add a block (Side Top) ‘

2. Click on “Add an activity or resource”.

eLm:_]J‘U Home Dashboard My courses All courses Recent~ [ (O sL v (
= Add topic q

Topic 1+ v i

=+ | Add an activity or resource

Topic 2 » v

+ | Add an activity or resource

Topic 3 » v i

4 | Add an activity or resource

000




ADD FILE

3. Click on “File”.

All Activities Resources

ED@EDBEn -

Custom
Assignment Attendance Book Chat Choice certificate

w O w 0 w @ w @ w O w O

&

Database Feedback Folder Forum
w O w O w @ w w O

BB Ea

IMS content SCORM
package Lesson Page Questionnaire Quiz package

w O w O o o w O w O w O

@

Text and
Survey media area Wiki Workshop
% 0 w o w O % O

4. Fill in the file “Name”.

el_ilru Home Dashboard My courses All courses Recent~ [ [

B n Adding a new File to Topic 1=

Expand all
General v
Name [§)
Description
1 A B I =2 EEE % S 0 @@ & wm A K O
#
O Display description on course page (@)
i oo =
Select files B Fies [ Add.. D oo =]

You can drag and drop files here to add them.




ADD FILE

5. Drag and drop the file.

Tags

Competencies

[J send content change notification ¢

eLi ]J{U Home Dashboard My co All courses Recent v Q :‘J SL (
Description
30 A~ B I j= = P % O @B B & ™A HP O
y
(O Display description on course page
£ Files (3 Add.. O & B = B
P
I
File Activity (
Maximum size for new files: 256 MB
Appearance >
Common module settings 4
[13 nrsi 1 ”
6. Set the “Activity completion”.
o
el_[Lr jJJ U Home Dashboard My courses All courses Recentv 0 (O SL [ @)
B Restrict access ’
Activity completion v
Completion tracking (@ Students can manually mark the activity as completed ~
Do not indicate activity completion
Students can manually mark the activity as completed
Expect completed on (3 Show activity as complete when conditions are met () Enable

e S

@




ADD FILE

7. Click on “Save and display”.

elLLIU

Tags

Expect completed on  (2)

Home Dashboard My courses All courses

B Completion tracking (2) Students can manually mark the activity as completed ~

oy

Competencies

(0 Send content change notification C

Recentv L (D SL

£ (O enable

Save and return to course Save and display | Cancel |

(1] Required

@




2.1.2. How to add quiz

ADD QUIZ

Description The lecturer can create a variety of question types, such as multiple-choice, short
answer, essay, and matching questions. The quiz module also supports various
assessment options, including randomizing question order, setting time limits, and
providing immediate feedback or delayed feedback.

Pre-Requisites Users need to create a course first

Notes

1. Click on “Turn editing on” in the course page that needs to add activity.

New Course Doc

Lugman ModemnLMS, syafiq DEAN K

0) 1 @ 0 ('\')) 0 [ T b 1

O nrolled students Students Completed In Progress =7 YettoStart

Course  Settings  Participants ~ Grades  Reports

‘ 4+ Add a block (Side Top) ‘

2. Click on “Add an activity or resource”.

eLL[‘]J‘U Home Dashboard My courses All courses Recent v [ (O sL | v (
B Add topic q

Topic 1+ v i

+ | Addan activity or resource

Add topic

Topic 2 » v i

+ Add an activity or resource

Add topic

Topic 3 » v i

000

4 | Add an activity or resource




ADD QUIZ

3. Click on “Quiz”.

All Activities Resources

ED@EDBEn -

Custom
Assignment Attendance Book Chat Choice certificate

w O w 0 w @ w @ w O w O

“N-MCN-N-N

Database Feedback File Folder Forum
w O w O w @ w O

E

IMS content SCORM
package Lesson Page Questionnaire i package

w O w O o o

Text and
Survey media area
w @ w0

4. Fill in the name of the quiz.

el_m.\u Home Dashboard My courses All courses Recent~ [ O sL o~ [ @)

= Adding a new Quiz to Topic 1¢

Expand all
General v
Name (1)

Description

1 A B I = E E E % % ©O @ @ & ™ @ P O

() Display description on course page (3 @




ADD QUIZ

5. Set the “Attempts allowed” as “Unlimited” and “Grading” method as “Highest Grade”.
e You can change the “Attempts allowed” and “Grading” to your desired specifications.

el_[_[_jju Home Dashboard

Timing

My courses  All courses

|_) Display description on course page (&)

Recent~ [ (J SL ~

Grade

Grade category (2)

Gradeto pass (2

Attempts allowed

Grading method (3)

Uncategorised ~

Unlimited ~

Highest grade «

Layout

[ @)

00

6. Set the “Activity completion”.

eL[_[_jJJ'.U Home Dashboard

Restrict access

Activity completion
Completion tracking '.'_’-,'

Expect completed on

Tags

Competencies

My courses  All courses

Students can manually mark the activity as completed ~

Do not indicate activity completion
Students can manually mark the activity as completed

Show activity as complete when conditions are met

[J send content change notification ©

(] Enable

Recent v L (3 SL v

=

o

©




ADD QUIZ

i. Do notindicate activity completion.
e The activity will not be marked as complete or incomplete.

ii. The student can manually mark the activity as completed.
e This will allow students to mark the activity as completed themselves.

iii. Show activity as completed when conditions are met.

e Student must receive a grade to complete this activity — if enabled, the activity considered
completed when student received a grade. If pass grade for the activity is set, the pass and
fail icon are displayed on the activity completion report.

e Student must receive a passing grade to complete this activity — If enabled, the activity
considered complete when student received the passing grade.




ADD QUIZ

7. Click on “Save and display”.

. =1 New Quiz Activity

Quiz  Settings  Questions  Results  Question bank

View Receive a grade

Attempts allowed: 1

Grade to pass: 10.00 out of 100.00

No guestions have been added yet

Back to the course

eL[! ]J‘U Home Dashboard My courses All courses Recentv Q (O SL c
(_J Urall avalabie attempts completea
=
Require attempts (3 Minimum number of attempts: 1
2 B (O Enable
Tags >
Competencies >
(C) Send content change notification
v [
(i) Required ’
H 1] H ’”
8. Click on “Add question”.
A
eLL[ ]J U Home Dashboard My courses All courses Recent v [ (O SL

00




ADD QUIZ

9. Click on “Add” and click on “a new question”.

el_m‘ru Home Dashboard My courses All courses Recent~ [ (J SL o~ ()

B

+ Add a block (Side Top)

Questions

Questions: 0 \ This quiz is open Maximum grade 100.00 Save

[ Repaginate || Select multiple items Total of marks: 0.00
s [ shuffle @

+ from question bank

+ arandom question

10. Choose the question format and click on “Add” button.

Choose a question type to add

QUESTIONS A simple form of multiple

Multiple choice choice question with just
True/False the two choices ‘True’ and

; ‘False.
1 Matching

Short answer
Numerical
Essay
Calculated

Calculated
multichoice

Calculated simple

Drag and drop into
text

Drag and drop
markers

o
@®
O
o
0]
@]
O
o
o
O
O

Cancel




ADD QUIZ
11. Fill in the “Question name” and “Question text”.
eLLl ]]J(U Home Dashboard My courses All courses Recent v f_:l ] SL
B Adding a True/False question
General ~
tego Default for NCD (13)
Que nar (i)
o 1 A+ B I = E =2 = % % WP O
12. Set the “General feedback” every time participants answer the question.
ELL[_]JJ{U Home Dashboard My courses All courses ecent~ O (O SL o~ (
= Default mark (3] G
e 1 A B I =EE = = % % = v w @
Answered
e nswer False v
Shi standard instructior No ~
- fortee o 1 A~ B I [ % al L m [TE I g




ADD QUIZ
13. Set the “Feedback for the response (True)” and “Feedback for the response (False)”
eI.L[‘]J'-U Home Dashboard My courses All courses Recent ~ Q (] SL
B how standard instructions (2 No
Feedback for the response 'True
1 A B I E E EE % % 0 = & m A WP O
Try Again
Feedback for e e 'False
1T AT B I = E =2 =2 % S = P m P WP D
Good
”
14. Click on “Save changes” button.
ELL[._]J?U Home Dashboard My courses Al courses Recent~ [ (O sL v @«
Multiple tries >
Tags >
‘Save changes Cancel
[ Required
N |
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15. The Question is successfully created.

e LL[ ]JJ"U Home Dashboard My courses All courses Recent~ [ (3 SL &
Questions
Questions: 1| This quiz is open Maximum grade 100.00 | Save
jinat Select multiple items Total of marks: 1.00
& [ sShuffle
Page 1 id ~
0 1 == @ Question1 True or false I pat v Q 1.004
Previous Activity Jump to @
CREATE QUESTION USING AIKEN FORMAT.
1. In the quiz activity page click on “Question bank”.
eI_L[jJJ"U Home Dashboard My courses All courses R v Q0 s «
ﬂ Néw Quiz Activity
Quiz Settings Questions Results
+ Add a block (Side Top)
Questions
Questions: 1| This quiz is open Maximum grade 100.00 Save

Select multiple items

Page 1

M 1 °°@ Question1 True or false

Total of marks: 1.00

() Shuffte
Add +

Q @ 100s

00
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2. On the drop-down menu, click on “Import”.

e LL[_]JJ{U Home Dashboard My courses All courses

‘ + Add a block (Side Top)

bank

Default for NCD (14)

elect a calegory:

The default category for questions shared in context "NCD".

No tag filters applied

Show question text in the question list? No
[7: Also show guestions from subcategories

[: Also show old questions

00

3. Aiken format should look like this with .txt file. Aiken format should only allow to upload type of

question which are referring to picture below.

A. Kuching
B. Miri

C. Bintulu
ANSWER: A

A. Earth
B. Venus
C. Mars
D. Mercury
ANSWER: D

A. Elephant
B. Blue Whale
C. Giraffe

D. Gorilla
ANSWER: B

What is the capital city of Sarawak?

Which planet is closest to the Sun in our solar system?

What is the largest mammal on Earth?
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4.Then select “Aiken format”, upload the file that you want to use. After that, click on “Import” button.

eLL[‘]JjU Home Dashboard My courses All courses Recent v Q (W] SL v (

File format Z q

(®) Aiken format

(O Blackboard

O Embedded answers (Cloze)
O GIFT format

() Missing word format

() Moodle XML format

General >

Import questions from file d

Choose afile Maximum size for new files: 256 MB

soalan.txt

000

5. Click on “Continue” button. You have successfully upload question using Aiken format.

bl

ELETU  rore oosmoms wycouses mrcouses i 0 0 | @ | €

B 3. 3. What is the capital city of Sarawak? G

4, Below are the colour of Jalur Gemilang except:

5. What is the capital city of Japan?

6. What is the capital city of Sarawak?

7. What is the chemical symbol for water?

8. What is the largest mammal on Earth?

9. What is the world's longest river?

10. Where does Petronas Twin Tower located?

11. Which planet is closest to the Sun in our solar system?

12. Who painted the Mona Lisa?

13. Who wrote the famous play "Romeo and Juliet"?

|
000
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6. Once you have imported your Aiken file, go to the Question section, click on "Add" and then select
"From Question Bank”.

o
el_[[]JU Home Dashboard My courses All courses Recent~ [y (3 SL ~
. NCD/ New Quiz Activity | Questions
Quiz

= New Quiz Activity

Quiz Settings Questions Results Question bank

Questions

Questions: 1| This quiz is open Maximum grade 100.00
| Repaginate Select multiple items ] Total of marks: 1.00

rs (O shuffle &
Page 1 Add ~
O 1 =+ @ Question 1 True or false a @ 1004

Always latest v

+ anew question

+ arandom question

7. Then select the question that you just imported.

Add from the question bank at the end

D T Question

+ D i= 1.Below are the colour of Jalur Gemilang except: 1. Below are the colour of Jalur Gemilat
1. Below are the colour of Jalur Gemilang except: 1. Below are the colour of Jalur Gemilat
2. Where does Petronas Twin Tower located? 2. Where does Petronas Twin Tower locate
2. Where does Petronas Twin Tower located? 2. Where does Petronas Twin Tower locate
3. What is the capital city of Sarawak? 3. What is the capital city of Sarawak?
3. What is the capital city of Sarawak? 3. What is the capital city of Sarawak?
Below are the colour of Jalur Gemilang except: Below are the colour of Jalur Gemilang e
Below are the colour of Jalur Gemilang except: Below are the colour of Jalur Gemilang e
What is the capital city of Japan? What is the capital city of Japan?
What is the capital city of Japan? What is the capital city of Japan?
What is the capital city of Sarawak? What is the capital city of Sarawak?
What is the capital city of Sarawak? What is the capital city of Sarawak?
What is the chemical symbol for water? What is the chemical symbol for water?
What is the chemical symbol for water? What is the chemical symbol for water?
What is the largest mammal on Earth? What is the largest mammal on Earth?

What is the largest mammal on Earth? What is the largest mammal on Earth?

What is the world's longest river? What is the world's longest river?
What is the world's longest river? What is the world's longest river?

Where does Petronas Twin Tower located? Where does Petronas Twin Tower located?
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8. Then click on “Add selected questions to the quiz” button.

Add from the question bank at the end X

+ D i= 2. Where does Petronas Twin Tower located? 2. Where does Petronas Twin Tower locate
3. What is the capital city of Sarawak? 3. What is the capital city of Sarawak?
3. What is the capital city of Sarawak? 3. What is the capital city of Sarawak?
Below are the colour of Jalur Gemilang except: Below are the colour of Jalur Gemilang e
Below are the colour of Jalur Gemilang except: Below are the colour of Jalur Gemilang e
What is the capital city of Japan? What is the capital city of Japan?
What is the capital city of Japan? What is the capital city of Japan?
What is the capital city of Sarawak? What is the capital city of Sarawak?
What is the capital city of Sarawak? What is the capital city of Sarawak?
What is the chemical symbol for water? What is the chemical symbol for water?
What is the chemical symbol for water? What is the chemical symbol for water?
What is the largest mammal on Earth? What is the largest mammal on Earth?
What is the largest mammal on Earth? What is the largest mammal on Earth?
What is the world's longest river? What is the world's longest river?
What is the world's longest river? What is the world's longest river?
Where does Petronas Twin Tower located? Where does Petronas Twin Tower located?
Where does Petronas Twin Tower located? Where does Petronas Twin Tower located?

g

Show all 27

Add selected questions to the quiz

9. The question is successfully created.

e Li lru Home Dashboard My courses All courses Recent~ [ (3 SL ~

Questions

Questions: 11 | This quiz is open Maximum grade 100.00
Repaginate Select multiple items Total of marks: 11.00

, [ shutfle &

Page 1 Add v
* O 1 °*© Question1True or false Always latest v @ @ 1004

=
Page 2 Add ~
* 0 2 1. Below are the colour of Jalur Gemilang except: 1. Below are the colour of Jalur Gemilang except: Always latest ¥ @ @ 100¢

H
Page 3 Add ~
® o2 2. Where does Petronas Twin Tower located? 2. Where does Petronas Twin Tower located? Aways latest ~ & @ 1004

=
Page 4 Add ~
* 0O 4 3. What is the capital city of Sarawak? 3. What is the capital city of Sarawak? Always latest v @ il 1004

M
Page 5 Add ~
* O s Below are the colour of Jalur Gemilang except: Below are the colour of Jalur Gemilang except: Always latest ~ @ @ 100#

=
Page 6 Add ~
* O 8 What is the capital city of Japan? What is the capital city of Japan? Always latest v Q O 1004
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ACCESS RESTRICITION

1. This is allow you to restrict an access to certain group or role.
2. In the Quiz activity that you created, click on setting.

eLL[_]]J.-U Home Dashboard My courses Site administration  All courses Recent @ (] sa v (

NC3/ New Quiz

-
New Quiz

Quiz Questions Results Question bank

‘ + Add a block (Side Top)

Mark as done

this is a new quiz

Add question

Grading method: Highest grade

00

3. Scroll down, then on the “Restrict access” click on “Add restriction”.

e I.L[__L"U Home Dashboard My courses Site administration  All courses Recent v [9 J sa ~ (
Overall feedback > q
Common module settings >
Restrict access M
S
None

Add restriction

Activity completion >
Tags >
Competencies ’

00

[0 send content change natification
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4. Then choose the restriction that you want to add.

Vi.

Add restriction...

Activity completion Require students to
complete (or not

complete) another
activity.

Prevent access until
(or from) a specified
date and time.

Require students to
achieve a specified
grade.

Allow only students
who belong to a
specified group, or all
groups.

Control access based
on fields within the
student's profile.

Allow only users with a
specified course role.

Add a set of nested
restrictions to apply
complex logic.

Restriction set

Date
e Prevent access until (or from) a specified date.
Grade

e Required student to achieve a specified grade.

Group

e Allow only student who belong to specific group or all group.
User profile

e Control access based on fields within the student’s profile.
Role

e Allow only user with a specific course role.
Restriction set

e Add a set of nested restriction to apply complex logic.




ADD QUIZ

5. If you select the “Group”, choose the group that you want to be able to view this activity.

eLL[_]JJ{U Home Dashboard My courses Site administration All courses Recentv (@ O
B Overall feedback >
Common module settings

Restrict access

Student  must - match the following
Group Choose X  Please set
Choose...

| (Any group)
Add restrickid G001

Activity completion

Tags

sa v [ ¢

6. If you select the “Role”, choose the role that you want to be able to view this activity.

eLL[_]J{U Home Dashboard My courses Site administration All courses Recent v f? &)
B Overall feedback ¢ >
Common module settings

Restrict access

Student  must match the following
® Role] | Choose x (S
Choose...
g Lecturer
Add rest .t

Activity completion

Tags
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7. Finally click on “Save and display” button.

e LL[‘]J{U Home Dashboard My courses Site administration  All courses

Add restriction.

Activity completion
Tags

Competencies

() send content change notification

B @ Role | Lecturer v

Recent v L’? ]}

(] Required




2.1.3. How to add assignment

ADD ASSIGNMENT

Description

"Assignment” module is a feature that allows instructors to create and manage
online assignments for students. It provides a platform for students to submit their
work electronically and for instructors to assess and provide feedback on those

submissions
Pre-Requisites Users need to have course first.
Notes
Steps.

1. Click on “Turn editing on” in the course page that need to add activity.

elllU

Home Dashboard My courses All courses Recentv [ (3 SL v E

New Course Doc

Lugman ModermnLMS, syafiq DEAN

2 ®©0 ® 0 ay 1

Enrolled Students Students Completed In Progress Yet to Start

Course Settings Participants Grades Reports

‘ + Add a block (Side Top) ‘

2. Click on “Add an activity or resource”.

elllv

Home Dashboard My courses All courses Recent v [ (3D SL v (

Add topic G

Topic 1+ v o

+ | Add an activity or resource

Add topic

Topic 2 » v i

+ | Add an activity or resource

Topic 3 » v i

000

4 | Add an activity or resource




ADD ASSIGNMENT

3.Click on “Assignment”.

All Activities Resources

- . H . LQ“

Custom
Attendance Choice certificate

w 0 L ¥ w O w O

Database Feedback Folder Forum
w @ w O w @ w w O w O

adoanBan

IMS content SCORM
package Lesson Page Questionnaire Quiz package

w O w O w O

Text and
Survey media area Workshop
% 0 w o % O

4. Fill in the “Assignment” name.

I Home Dashboard My courses All courses Recent + ) SL o~
eLL.

B » Adding a new Assignment to Topic 1¢ d

Expand all

General v

Assignment name (1] MNew Assignment

Description

E % % 0 @B & wm B oK O

[ Display description on course page

Activity instructions ()

% S 0 = E Y w A WP O
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5. Define the Activity instructions, and if you have an additional file to add simply upload the file in
Additional file section.
eLL[ ‘J]J..U Home Dashboard My courses All course Recent v [ [J SL v
B (O Display description on course page
Activity instructions
1 A B I = E E E % =TI T ]
4
J— £ Files [Y Add.. B = D
You can drag and drop files here to add them.
Maximum size for new files: 256 MB
() only show files during submission
Availability - @
6. Set the “Availability”.
el_Ll[ ]Jru Home Dashboard My courses All courses Recent~ [ (3 SL |~ (
—
B You can drag and drop files here to add them. G
Maximum size for new files: 258 MB
D Only show files during submission
Availability v
Allow submissions from 3 August 2023 00 ~ 00 v [ (] Enavie
Due date 10 August 2023~ (00~ 00~ B3 Enable
Cut-off date B ([ Enable
Remind me to grade by August 2023 ~ 00 ~ o0~ B3 Enable
Always show description
Submission types °
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7. Set the submission types. File submission means that participants can upload their files. Online text
means that participants can do their assignments directly in the LMS.

eLL[_]JJ{U Home Dashboard

Submission types

Feedback types

Submission settings

Always show description

Online text @ (] File submissions

(%)

te upload limit (256 MB) v

Choose

No selection

8. Define the “Grade”.

eL[LUJJ{U 10Me Dashboard

B Grade

Type Point

Maximum grade
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9. Set the “Activity completion”.

eLL[[—]h"U ome Dashboard My courses Al course Recent
Common module settings
Restrict access

Activity completion

h t lete when conditions are met B| O Eenable

Tags

Competencies

[7) Send content change notification

Sk v

00

ii. Do notindicate activity completion.
e The activity will not be marked as complete or incomplete.

iii. The student can manually mark the activity as completed.
e This will allow students to mark the activity as completed themselves.

iv. Show activity as completed when conditions are met.

e Student must receive a grade to complete this activity — if enabled, the activity considered
completed when student received a grade. If pass grade for the activity is set, the pass and

fail icon are displayed on the activity completion report.

e Student must receive a passing grade to complete this activity — If enabled, the activity

considered complete when student received the passing grade.

10. Finally, click on Save and display.

"
eL[LE ]J U Home Dashboard My courses All courses Recent v
B Completion tracking (% Students can manually mark the activity as completed ~
Expect completed on (3 £ (O Enable
Tags

Competencies

()] Send content change notification

[I Required

©




ADD ASSIGNMENT

ACCESS RESTRICITION
1. This is allow you to restrict an access to certain group or role
2. In the assignment activity that you created, click on setting

e I.L[_]J(U Home Dashboard My courses Site administration  All courses

B NC3/ New Assignment
n New Assignment

Assignment Advanced grading

‘ + Add ablock (Side Top)

Recent ~ J’? (]

Mark as done

Opened: Thursday, 10 August 2023, 12:00 AM
Due: Thursday, 17 August 2023, 12:00 AM

| View all submissions | m

Grading summary

sa

00

3. Scroll down, then on the “Restrict access” click on “Add restriction”.

e I.L[__]JJ.-U Home Dashboard My courses Site administration All courses

Overall feedback

Common module settings

Recent v @ (W]

Restrict access

Access restrictions
None

Add restriction

Activity completion

Tags

Competencies

() send content change natification

sa

00
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4. Then choose the restriction that you want to add.

Vi.

Add restriction...

Activity completion Require students to
complete (or not
complete) another
activity.

Prevent access until
(or from) a specified
date and time.

Require students to
achieve a specified
grade.

Allow only students
who belong to a
specified group, or all
groups.

Control access based
on fields within the
student's profile.

Allow only users with a
specified course role.

Add a set of nested
restrictions to apply
complex logic.

Restriction set

Date
e Prevent access until (or from) a specified date.
Grade

e Required student to achieve a specified grade.

Group

e Allow only students who belong to specific group or all group.
User profile

e Control access based on fields within the student’s profile.
Role

e Allow only users with a specific course role.

Restriction set

e Add a set of nested restriction to apply complex logic.
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5. If you select the “Group”, choose the group that you want to be able to view this activity.

eLL[_]JJ{U Home Dashboard My courses Site administration All courses Recentv (@ O
B Overall feedback >
Common module settings

Restrict access

Student  must - match the following
Group Choose X  Please set
Choose...

| (Any group)
Add restrickid G001

Activity completion

Tags

sa v [ ¢

6. If you select the “Role”, choose the role that you want to be able to view this activity.

eLL[_]J{U Home Dashboard My courses Site administration All courses Recent v f? &)
B Overall feedback ¢ >
Common module settings

Restrict access

Student  must match the following
® Role] | Choose x (S
Choose...
g Lecturer
Add rest .t

Activity completion

Tags
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7. Finally click on “Save and display” button.

B @ Role | Lecturer

Add restriction.

Activity completion
Tags

Competencies

e LL[‘]J{U Home Dashboard My courses Site administration  All courses

() send content change notification

Recent v L’? ]}

e e

(] Required




2.1.4. How to add SCORM package

ADD SCORM PACKAGE

Description SCORM (Sharable Content Object Reference Model) package refers to a type of e-
learning content that follows a specific industry standard for creating and sharing
interactive multimedia learning materials

Pre-Requisites Users need to have course first.

Notes

Steps.

1. Click on “Turn editing on” in the course page that needs to add activity.

New Course Doc

Lugman ModernLMS, syafiq DEAN

0) 1 @ 0 ('\')) 0 [ T b 1

O nrolled students Students Completed In Progress =7 YettoStart

Course  Settings  Participants ~ Grades  Reports

‘ 4+ Add a block (Side Top) ‘

2. Click on “Add an activity or resource”.

eLL[‘]J‘U Home Dashboard My courses All courses Recent v [ (O sL | v (
B Add topic q

Topic 1+ v i

+ | Addan activity or resource

Add topic

Topic 2 » v i

+ Add an activity or resource

Add topic

Topic 3 » v i

000

4 | Add an activity or resource




ADD SCORM PACKAGE

3. Click on “SCORM package”.

All Activities

ED@EDBEn -

Custom
certificate

w O

Resources

Attendance Book Chat
w @ w @

Assignment

Choice
w O w 0

Database
% o

.

IMS content
package
v @O w O

Survey
w @

Feedback
w O

Lesson

Text and
media area
w0

4. Fill in the “name”.

w O
File Folder Forum

w @ w O w O
H

o o
URL

w O

Page Questionnaire Quiz
w O

O
g

w O % O

w O

SCORM
package

w 0

Wiki Workshop

elflU rome

Dashboard My courses  All courses

General

o Adding a new SCORM package to Topic 1¢

Name [1)

Description

Package

New Package

1 A~ B I EE E E % S 0 @ B & ™ 3 HP

D Display description on course page (%)

Recent v

o 0

Expand all
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5.Drag and drop the “SCORM Package file”.

eI_L[ IIJ'-U Home Dashboard My courses All courses Recent~ [ (3O SL [ ¢
El : N
[_] Display description on course page @
Package v
Package i B Files [ Add.. &, 8 = B
-
Ve
-
L\
Kai
Maximum file size: 256 MB, maximum number of files: 1
file types:application/xmi xmi
| .zip
Auto-update frequency (@) Neve
Appearance >
H [13 H ”
6.Click “Save and display”.
eLL[ ]]J.-U Home Dashboard My courses All courses Recent v [} (3 SL (
B Common module settings > q
Restrict access 4
Activity completion >
Tags >
Competencies y
(D) send content change natification
(i) Regquired
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7. SCORM will be available in the SCORM Package activity. Click “Preview” to preview to SCORM.

e I.L[_]JJ{U Home Dashboard My courses

All courses

Recent~ [ (O SL

NCD | New Package

E New Package

SCORM package  Settings  Reports

mr

Number of attempts allowed: Unlimited
Number of attempts you have made: 0
Grading method: Highest attempt
Grade reported: None

Previous Activity

00




2.1.5. How to add page activity

ADD PAGE ACTIVITY

Description A page resource creates a link to a screen that displays the content created by the
teacher. The Text editor allows the page to display many kinds of content such as
plain text, images, audio, video, embedded code, or a combination of all these.
Pages are more accessible than uploading word-processed documents,
particularly if the document just contains text to be read and not downloaded.

Pre-Requisites Users need to have course first.

Notes

Steps.

1. Click on “Turn editing on” in the course page that needs to add activity.
e[_ﬂ[_]lfu Home Dashboard My courses All courses Recentv 0 O sL v E

New Course Doc

Lugman ModernLMS, syafiq DEAN

o 1 ® 0 %) o ay 1

Enrolled Students Students Completed In Progress i Yet to Start

Course Settings Participants Grades Reports

‘ 4+ Add a block (Side Top) ‘ @

2. Click on “Add an activity or resource”.

ELI_]J'.U Home Dashboard My courses All courses Recent~ [ ([J SL v (
B Add topic G

Topic1» v i

+ | Add an activity or resource

Add topic

Topic 2 » v o

+ Add an activity or resource

Topic 3 » v i

000

4+ | Add an activity or resource
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3. Click on “Page”.

All Activities Resources

ED@EDBEn -

Custom
Assignment Attendance Book Chat Choice certificate

w O w 0 w @ w @ w O w O

“N-MCN-N-N

Database Feedback File Folder Forum
w @ w O w @ w w O w O

a oA nBan

IMS content SCORM
package Lesson Page Questionnaire Quiz package

w O w O o 0 w O w O w O

BB 0OBE

Text and
Survey media area URL Wiki Workshop
% 0 w o % 0 w O % O

4. Fill in the “name”.

eLM“U Home Dashboard My courses All courses

B Adding a new Page to Topic 1°

General

Name [i] New Page Activity

Description

-l
>
4
=
~
iii
i
lil
lil
£
2

() Display description on course page (3

Recent «

v © B B ¢ o pr O

Qo

SL

Expand all




ADD PAGE ACTIVITY
5. Insert the content that you want into the content box in the content section.
eLL[ L{U Home Dashboard My courses All courses Recentv [ (3 SL
B () Display description on course page
Content v
Page content (1)
1 A B I = g E = MR ¢ D P O
Appearance >
6. Then click on the “Save and display” button.
el_[_[ ]J'.U Home Dashboard My courses All courses Recent~ [} (D SL ~ c
B Restrict access >
Activity completion
Tags
Competencies

(0 send content change notification

e

| Cancel

(1) Required

-4
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7. Successfully create a page activity.

eL[;[Q]HU Home Dashboard My courses All courses
B New Page Activity
Page Settings 2

(o] 5]




2.1.6. How to add feedback.

ADD FEEDBACK ACTIVITY

Description The Feedback activity allows you to create and conduct surveys to collect
feedback. Unlike the Survey tool it allows you to write your own questions, rather
than choose from a list of pre-written questions and unlike the Quiz tool, you can
create non-graded questions. The Feedback activity is ideal for course or teacher
evaluations.

Pre-Requisites Users need to have course first.

Notes

Steps.

1. Click on “Turn editing on” in the course page that needs to add activity.

eLL[_]HU Home Dashboard My courses All courses Recentv 0O O ;. E

New Course Doc

Lugman ModernLMS, syafiq DEAN

o 1 ® 0 %) o ay 1

Enrolled Students Students Completed In Progress i Yet to Start

Course Settings Participants Grades Reports

‘ 4+ Add a block (Side Top) ‘

2. Click on “Add an activity or resource”.

eLL[‘]J'.U Home Dashboard My courses All courses Recent « Q [T‘\ SL v~ (
B Add topic G

Topic1» v i

+ | Add an activity or resource

Add topic

Topic 2 » v i

+ Add an activity or resource

Topic 3 » v i

000

4+ | Add an activity or resource
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3. Click on “Feedback?”.

All Activities Resources

ED@EDBEn -

Custom
Assignment Attendance Book Chat Choice certificate

w O w 0 w @ w @ w O w O

OB E0na

Database Feedback File Folder Forum
w @ w O w @ w w O w O

DB0oBAaEBanB

IMS content SCORM
package Lesson Page Questionnaire Quiz package

w O w O o o w O w O w O

m - g
URL

Text and

Survey media area
w @ w o w O w O % O

Wiki Workshop

4. Fill in the “name”.

el_ilru Home Dashboard My courses Al courses Recentv [ OO sL v [ @)

« Adding a new Feedback to Topic 1¢

Expand all
General v
Name [§) New Feedback Activity
Description
1 A B I E E EE % % O @ B & ™ @ HPF O

C] Display description on course page ()

Availability » @




ADD FEEDBACK ACTIVITY

5. Set the “Availability” for the activity.

Question and submission settings

Record user names Anonymous

User's name will be logged and shown with answers
No™ v

After submission

Common module settings

Restrict access

eLL[ ]J{U Home Dashboard My courses All courses Recent~ [ (J SL (
[J Display description on course page
Availability
Al () Enable
Allow answers to [ Enable
Question and submission settings
After submission
Common module settings
Restrict access
6. Set the “Questions and submission setting” .
e LL!O]J{U Home Dashboard All courses Recentv 0 O o (
5 ([ Enable




ADD FEEDBACK ACTIVITY

7. Then click on “Save and display” button.

NCD/ New Feedback Activity

New Feedback Activity

Feedback Settings Templates Analysis Responses

Edit Preview questions

Overview

Submitted answers: 0
Questions: 0

Jump to.

eLLIU +ome Dashboard Mycourses Allcourses Recent~ [ 0O sL «
i Common module settings 4 G
Restrict access ’
Activity completion >
Tags >
Competencies >
() Ssend content change notification
(3] Required
8. Click on “Edit question” .
eLL[_—]jU Home Dashboard My courses Al courses Recentv 0 O sL

(o]5)




ADD FEEDBACK ACTIVITY

9. Then choose the question format.

eI-L[_]]J-‘U Home Dashboard My courses All courses Recent v ):l )

NCD / New Feedback Activity | Questions

ﬂ New Feedback Activity

Feedback Settings Templates Analysis Responses

‘ Back Export questions

Add questior -

‘ Save as new template Ca
Information

Label

Longer text answer
Multiple cho

< Previous Activity Numeric ans
Short text ar

10. Fill in the question and the answer for the question.

el.i_]J.-U Home Dashboard My courses All courses Recent ~ Q ]

- Questior Do you enjoy this course?
abel
Multiple choice type Multiple choice - single answer -
Adjustment Vertical

Hide the "Not s No ~
Omit empty submits in analysis No ~
Multiple ¢ yes
a little bit
0

Use one line for each answer!

000




ADD FEEDBACK ACTIVITY

11. Click on the “Save and display” button.

‘ Back | Add question ~ Choose.. » Export questions

Do you enjoy this course?  Edit ®) Not selected
O yes

O alittle bit
O no

Save as new template

< Previous Activity Jump to

=] L&I ]JJ..U Home Dashboard My courses All courses Recent~ [ (D SL
= Common module settings >
Restrict access ’
Activity completion >
Tags ’
Competencies >
(J send content change notification
e ]
(1] Reguired
12. Successfully create a feedback activity .
el_lﬂ ]J..U Home Dashboard My courses All courses Recentv [ (3 SL
B NCD/ New Feedback Activity / Questions
FEEDBACK
ﬂ New Feedback Activity
Feedback Settings Templates Analysis Responses




2.1.7. How to add forum message

ADD FORUM

Description

The Forum activity allows students and teachers to exchange ideas by posting
comments as part of a 'thread'. Files such as images and media may be included
in forum posts. The teacher can choose to grade and/or rate forum posts and it is
also possible to give students permission to rate each other's posts

Pre-Requisites

Users need to have course first.

Notes

Steps.

1. In the course that you created, click on the “Announcement”.

eld}VU

Home Dashboard My courses

New Course

syafiq admin

Site administration  All courses

Course Settings Participants Grades Reports

General

a Announcements
Attendance

Mark as done

Recent v f? o sa v

Collapseall v

00

2. Click on “Add discussion topic” .

elLilV

Home Dashboard My courses

NC3/ Announcements

FORUM
Announcements

Forum  Settings  Advanced grading

General news and announcements

Search forums

Site administration  All courses

Subscriptions

Q

(No announcements have been posted yet.)

Jump to..

Recent v L? () sa v

Next Activity »

.




ADD FORUM

3. Fill out the information with the subject and message of the announcement that you would like to send
to your class.

eLiliy rome

. ctation Allcourses et @ O s
E

>
il
11}

lil
#

[ Required @

4. When you have finished composing and editing your message, select “Post to Forum”. Message will
be send in 30 minutes. You will have time to edit the message in that 30 minutes period before it is sent.
eLLIU  rome Dashooard Mycourses site

ety @ o | -

il
iii
lil
lil

1) Required

000




ADD FORUM

ACCESS RESTRICITION

1. This is allow you to restrict an access to certain group or role

2. In the announcement, click on setting

Overall feedback ¢

Common module settings

Restrict access

Access restrictions

None

Add restriction

Activity completion

Tags

Competencies

[0 send content change notification

eLL[ ]J{U Home Dashboard My courses Site administration urs - v [,0 ) sa
B NC3/ Announcements
Announcements
Forum Settings Advanced grading Subscriptions
General news and announcements
o f Sl Add discussion topic
Discussion Started by Last post | Replies
yafig f
:oi::;;ozs 30 Au 2 °
Jump to Next Ac @
3. Scroll down, then on the “Restrict access” click on “Add restriction”.
eLL[ ]JJfU Home Dashboard My courses Site administration All courses Recent v (? (] sa (

o]




ADD FORUM

4. Then choose the restriction that you want to add.

Vii.

viii.

Xi.

Xii.

Add restriction...

Activity completion Require students to
complete (or not

complete) another
activity.

Prevent access until
(or from) a specified
date and time.

Require students to
achieve a specified
grade.

Allow only students
who belong to a
specified group, or all
groups.

Control access based
on fields within the
student's profile.

Allow only users with a
specified course role.

Add a set of nested
restrictions to apply
complex logic.

Restriction set

Date

e Prevent access until (or from) a specified date.

Grade

e Required student to achieve a specified grade.

Group

e Allow only students who belong to specific group or all group.
User profile

e Control access based on fields within the student’s profile.
Role

e Allow only users with a specific course role.
Restriction set

e Add a set of nested restriction to apply complex logic.




ADD FORUM

5. If you select the “Group”, choose the group that you want to be able to view this activity.

eLL[_]JJ{U Home Dashboard My courses Site administration All courses Recentv (@ O
B Overall feedback >
Common module settings

Restrict access

Student  must - match the following
Group Choose X  Please set
Choose...

| (Any group)
Add restrickid G001

Activity completion

Tags

sa v [ ¢

6. If you select the “Role”, choose the role that you want to be able to view this activity.

eLL[_]J{U Home Dashboard My courses Site administration All courses Recent v f? &)
B Overall feedback ¢ >
Common module settings

Restrict access

Student  must match the following
® Role] | Choose x (S
Choose...
g Lecturer
Add rest .t

Activity completion

Tags




ADD FORUM

7. Finally click on “Save and display” button.

B @ Role | Lecturer

Add restriction.

Activity completion
Tags

Competencies

e LL[‘]J{U Home Dashboard My courses Site administration  All courses

() send content change notification

Recent v L’? ]}

e e

(] Required




2.1.8. How to add Attendance.

ADD ATTENDANCE

Description The Attendance activity is designed for teachers to be able to take
attendance during class, and for students to be able to view their own attendance
record.

The Attendance activity can generate reports for either the entire class or for
individual students. Students may also see their own attendance record if the
activity is not hidden

Pre-Requisites Users need to have course first.

Notes

Steps.

1. Click on “Turn editing on” in the course page that needs to add activity.

eLLIU  Home Dashboars Mycourses Al courses N I = « - [@]

New Course Doc

Lugman ModemLMS, syafiq DEAN

o 1 ® 0 %) 0 ay 1

Enrolled Students Students Completed In Progress i Yet to Start

Course Settings Participants Grades Reports

‘ + Add a block (Side Top) ‘

2. Click on “Add an activity or resource”.

eLL[_]JJ..U Home Dashboard My courses All courses Recent~ [ (3 SL v [ @
B Add topic q

Topic 1+ v i

+ | Add an activity or resource

Add topic

Topic 2 » voi

+ | Add an activity or resource

Topic 3 » v ot

000

4 | Add an activity or resource




ADD ATTENDANCE

3. Click on “Attendance”.

All Activities Resources

IR

Custom
Choice certificate

Assignment Attendance Book Chat
w O w 0 w @ w O w O w O

NN -N-N

Database Feedback File Folder Forum
w O w 0 w @ w @ w O w O

DBo0AaBaB

IMS content SCORM
package Lesson Page Questionnaire Quiz package

w O w 0O w o w o w O w O

BEEBO0B B

Text and
Survey media area URL Wiki Workshop

w @ w O w O w O % O

4. Fill in the “name”.
eL[[]J'U Home Dashboard My courses All courses

B New Course Doc ‘

Course Settings Participants Grades Reports

Recentv Q1 (3 SL v [ @

a Adding a new Attendance to Topic 1¢

Expand all

General
Name (i) Attendance
Description
I Ay B I E E3 B % % 0@ R ¢ ™A P O




ADD ATTENDANCE

5. Click on “Save and display” button.

eLL[.]]"U Home Dashboard My courses

B NCD/ Attendance [ Attendance
H Attendance

Attendance Sattings Report Import

~ Ee

[:| Date Time Type

Previous Activity

Export

Description

Jump to..

A

All past | Months | Weeks | Days

Choose...

Actions

0K

Recentv () O st «
B Restrict access > G
Activity completion >
Tags >
Competencies >
Extra restrictions >
(0 send content change notification
(] Required ‘
H 13 H ”
6. Click on the “Add session” button.
eI_L[ ]J"U Home Dashboard My courses All courses Recent~ [} (O sL

00




ADD ATTENDANCE

own or not.

Hom

eLLi_]J{U sshboard

B Add session

7. Set the date and time and choose whether the students are allowed to submit the attendance on their

All students
7 Aug

from: 00 v to:
3 A B I

lid

Recent

™ P WP O
(4] create calendar event for session
Multiple sessions
Student recording °
| (J Allow students to record own attendance :
H : 11 ”
8. Finally click on “Save changes” button.
elLl ]JJ"U Home Dashboard My courses Al courses Recent~ O O .
=
1 A~ B I =E EEE % S HP @
[#] Create calendar event for session
Student recording v
D Allow students to record own attendance
mor
Save changes Cancel
Pres Activit

Jump to..

000




ADD ATTENDANCE

9. Successfully create attendance session.

-
eLL[ ]_] U Home Dashboard My courses All courses BEGERE & Q ‘T‘
NCD/ Attendance / Attendance
H Attendance
Attendance  Settings  Report  Import  Export
Al |8l past | Montns || WeeH
O Date Time Type Description Actions
(J Mon7Aug2023 2PM-5PM Al students Regular class session 12
bose oK

SL ) v

(o] 5]




2.1.9. Attendance with QR code

ATTENDANCE WITH QR CODE

Description In addition, you can display a QR code containing a URL that students can scan
with a mobile device, which brings them directly to the page where they record
their attendance and fills in the password for them too. Then they only need to
select the status "Present” and record their attendance. In this case, the remarks
contain the text "Self-recorded"

Pre-Requisites Users need to have course first.

Notes

Steps.

1. Click on “Turn editing on” in the course page that needs to add activity.
e[_ﬂ[_]lfu Home Dashboard My courses All courses Recentv 0 O sL v E

New Course Doc

Lugman ModernLMS, syafiq DEAN

o 1 ® 0 %) o ay 1

Enrolled Students Students Completed In Progress i Yet to Start

Course Settings Participants Grades Reports

‘ 4+ Add a block (Side Top) ‘

2. Click on “Add an activity or resource”.

ELI_]J'.U Home Dashboard My courses All courses Recent~ [ ([J SL v (
B Add topic G

Topic1» v i

+ | Add an activity or resource

Add topic

Topic 2 » v o

+ Add an activity or resource

Topic 3 » v i

000

4+ | Add an activity or resource




ATTENDANCE WITH QR CODE

3. Click pada “Attendance”.

All Activities Resources

B o -

Assignment Attendance Book
O w 0 % 0

Chat
w @

Custom
Choice certificate

w O w O

0B A0

Database Feedback File
% o % 0 % O

Folder
w

Forum
w O w O

E D88 n

SCORM
Quiz package
w O w O

IMS content
package Lesson Page

w O w O o o

Text and
URL

Survey media area
w @ w O w O

4. Fill in the name for the course.

Questionnaire
w O

Wiki
w O

-
o
=

Workshop
% O

eL[[_lfU Home Dashboard My courses All courses

B New Course Doc

Course Settings Participants Grades Reports

a Adding a new Attendance to Topic 1¢

General

Recent v

Name () Attendance

Description

IJAY B Il E32 B % ©

© @ B & m & WP O

Q 0O

Expand all

SL




ATTENDANCE WITH QR CODE

5. Click on “Save and display”.

eLL[.]]"U Home Dashboard My courses All courses

© Previous Activity

Jump to

B Restrict access G
Activity completion
Tags
Competencies
Extra restrictions
(0 send content change notification
(] Required ‘
H 11 H ”
6. Then click on “Add session” .
& .
eI_LII ]J U Home Dashboard My courses All courses Recent~ [ (I SL
= NCD/ Atlendance [ Atlendance
Attendance
Attendance Settings Report Import Export
4 Aug7-Augla P All|| All past | Months | Weeks | Days
[ oDate Time Type Description Actions
Choose. oK

00




ATTENDANCE WITH QR CODE

7.Set the “date” of the session. Then, give the “description” for the session.

eLLIU  vome oasnoaa wycouses Alcowses

E Add session

Type All students

August 2023 8

from: 00 v 00 v to: 00 v

f
iii
fii
il
il
4
2

) WP O

B Create calendar event for session

Multiple sessions

Student recording

(O Allow students to record own attendance

o

code.

8. Set as “Allow students to record own attendance”. This will allow student take their
own attendance when attending the course . Then , click on “Include QR code”, to redirect student to
the attendance activity when they scan the code, You have the option to include a password for the QR

eI.LII_]JJU Home Dashboard My courses Site administration  All courses

Student recording

[¥] Allow students to record own attendance (2

() Allow students to update own attendance (2

0 minutes ~

Student password ) Random password() Include QR code

(J Rotate QR code

[_} Automatically select highest status available

Show less..
Require network address (3) () Usedefault
P al P ss (® N

m Caneel

000




ATTENDANCE WITH QR CODE

9. Then click on “Add” button.

ss (D

Prevent students sharing IP address ()

Previous Activity

eLI_]jU Home Dashboard My courses Site

administration Al courses Recent + (@ O

() Rotate QR code

C Automatically select highest status available (Z

®

Use default

No

- ‘

Jump to..

+ Add a block (Side Bottom)

oh

000

10. In the attendance activity on the session that you cretaed. Click on the “QR code” icon.

a Date Time Type

[J Thu10 Aug 2023 12AM Al students

[ Thu10 Aug 2023 12AM Al students

ELLE_]JJ"U Home Dashboard My courses Site administration All courses

Recent v @ O sa

One session was successfully generated

X
All | All past || Months | Weeks | Day
Description Actions
Regular class session >
Regular class session gz p B0
Choose ~ | OK

A

000




ATTENDANCE WITH QR CODE

11. The “QR Code” will display on the screen.




2.2.Export Attendance

EXPORT ATTENDANCE

Description When you export attendance in LMS, it means you are extracting the attendance
data from the system in a format that can be viewed, analysed, or used for record-
keeping purposes outside of LMS itself

Pre-Requisites Users need to have course first.

Notes

Steps.

1. In the attendance activity that you created, click on “Export”.

e L@ ]J]{U Home Dashboard My courses Site administration All courses Recent v @ 0 sa -

= NC3/ Attendance

E Aﬁéndénce

Attendance Settings Repart Import

Session successfully updated x
4| Aug7-Augl13 |» All|| All past | Months | Weeks | Days
0O Date Time Type Description Actions
(0 Thu10Aug 2023 12AM Al students Regular class session Zr@0
[_J Thu 10 Aug 2023 12AM All students Regular class session g
Choose. v oK

00

2. Scroll down and select the file format that you want and click “OK” button.

e Lm—]ﬂlu Home Dast

(#) studentID
[¥] usemame
(] Email address

(~] Yes
Include not taken sions D Yes
include remsiks 0 ves
Include session descriptior D Yes

Download in Excel format

Download in Excel format
ice format
 text format

000




EXPORT ATTENDANCE

3. The file will be open in the format that you selected.

A B C D E F G H
Course New Course

-
Group All participants

Last name First name Student IL Username Email addi 10 Aug 20 10 Aug 20 P

admin syafig 12421 syafig-adn syafig@m: User enrol <
COURSE LI Syafig 15318 syafig-cl s2@examyj User enrol ¢
DEAN syafig 15316 syafig-dea syafig@de User enrol -
HOF Syafiq 15317 syafig-hof s1@examj User enrol ¢
LECTURE Syafig 15319 syafig-lect s3@examf User enrol -

STUDENT Syafig 15320 syafig-stuc s4@examyf User enrol ¢

o o oo oo

o o oo oo

o o Qo o o o

o o o o o o

Taken ses: Points
0o0/0
oo/0
00/0
oo/o
00/0
oo/o

N
Percentage
0
0
0
0
0
0




3. COURSE LEADER
3.1.USER MANAGEMENT

3.1.1. How to enrol and assign role

ASSIGN ROLE

Description How to assign lecture role to user
Pre-Requisites Users need to have course first.
Notes

Steps.

1. Click on “Participants” in the course page.

eLL[‘]jU Home Dashboard My courses Site administration All courses

New Course Doc

Lugman ModemLMS, Syafiq LECTURE

& 2 ®©9

Enrolled Students Students Completed

Course  Settings Grades  Reports

General

Announcements

iy 2

Yet to Start

Collapse all v

2. Click on “Enrol Users”.

eLL[—]jU Home Dashboard My courses Site administration All courses

New Course Doc

Course  Settings  Participants  Grades  Reports

Enrolied users Enrol users

Enrolled users

Match | Any - Select

+  Add condition

3 participants found

Recent v [}

o

Clear filters




ASSIGN ROLE

3.Select the user that need to be enrol and assigned

Enrol users

Enrolment options

No selection

No selection

Select users

Select cohorts

Search

Assign role Student

Show more...

[T —

4. Assign the desired role.

Enrol users

Enrolment options

Select users * [l syaliq DEAN syatiq-cesn, systiageesn com

SYAFIQ-
No selection

Select cohorts

e

Show more...

Cancel Enrol selected users and cohorts

5.Click on “Enrol selected users”. Users will enrolled and assigned

Enrol users

Enrolment options

Select users * [l 5yatiq DEAN sysfia-des, sysfiaetasn ccm

SYAFIQ-

Select cohorts No selection

fesinete

Show more...

Enrol selected users and cohorts




ASSIGN ROLE

6.You can also assign role in existing participant by clicking edit button.

4 participants found

H"Stnamem A B C D E Gt JJK L M/NOPQR|S T UV W X Y Z

Last name m A B C D E G | H JIKILIM|N|O P Q|R|S| T U|V| W|X Y| Z
D First name f Last name * Username Email address Roles Groups Last access to course  Status
(O (sD syafiqDEAN syafig-dean syafig@dean.com Lecturer, Dean & No groups Mever Active JIERGENT]
O syafiq-lecture s3@example.com Lecturer & No groups 20 hours 20 mins active JINRGENT]
D LM Lugman ModernLMS admin-lugman-kptm  lugman@modernims.com  Lecturer, Student, Super Admin # No groups 53 secs @ : T
D SS | Syafig STUDENT syafig-student sd@example.com Student{s#] No groups 1day 18 hours @ 0@ @

With selected users.

Student Contact

7.Remove unwanted user role. Then click on the dropdown and choose the role.

4 participants found
First name m A'B C D E F G H J K L M/N O P Q@ R|5 T UV W X Y Z
Last name m A B C|D E G|H J/K/L/M|N|O P|Q R S|T|U VX Yz
First name / Last name Last access to
- Username Email address Roles Groups Status
_ _ _ _ course _
M Active
(O [ sD ) syafiqDEAN syafig-dean syafig@dean.com Lecturer, Dean # ° Mever -
groups I
M Active
D SL  Syafig LECTURE syafig-lecture s3@example.com Lecturer & ° 20 hours 20 mins -
groups i
LM | Lugman admin-lugman- . MNo
lugman@maodernims.com Lecturer, Student, Super Admin # 53 secs
Mo 1c kptm groups 1
ModernLMS
B x
Mo Active i
(0 (55 SyaligSTUDENT  syafig-student s4@example.com 1day 18 hours -
groups
First name m A B C DEF G H JKLM|N QP QRSTUV WX VY Z
Last name m A|B|C|D|E G| H JIK|L|M|N|Oo|P|@|R|S|T|U|V W|[X|Y|Z
First name [ Last name ; Last access to
- Username Email address Roles Groups Status
_ _ _ _ course _
N Active
D sD | syafig DEAN syafig-dean syafig@dean.com Lecturer, Dean & ° Never -
groups
N
D S syafig-lecture s3@example.com Lecturer # ° 20 hours 20 mins =
groups
LM  Lugman admin-lugman- . Mo .
lugman@modernims.com Lecturer, Student, Super Admin & 53 secs ~
ModernLMS kptm groups ]
Mo Active
D SS  Syafig STUDENT syafig-student sd4@example.com 1 day 18 hours -
groups i
With selected users...




3.1.2. How to assign grouping

HOW TO ASSIGN GROUPING

Description Create a File Activity in course
Pre-Requisites Users need to have course first.
Notes

Steps

1.Click on the dropdown and select “Groups”

New Course Doc

Course Settings Participants Grades Reports

+  Enrolled users ‘

Enrolment methods

Groupings
Overview

ect v [x)
Permissions

Other users Clear filters Apply filters

Check permissions
4 participants found

Firstl‘lﬁmem_a_s-:gtre}- JIK|/LM|N O/P QR 5 T UV W XY Z

LaStnamemﬁ.ECDETG-I\JKLM‘JC':‘QES_U\"v‘."XVZ

2.Choose desired group to assign.

ELLE_]J{U Home Dashboard My courses Site administration  All courses Recent « I;o '\,0 LM~

New Course Doc

Course Settings Participants Grades Reports
Groups
NCD Groups
Groups Members of: Group 1 (0)
Group 1(0)
Group 2 (0)
| Edit group settings ‘ Add/remove users

| Delete selected group |

| Create group | @




HOW TO ASSIGN GROUPING

3.Click on “add/remove” users.

PP

Search options »

Back to groups

Search Clear

ELLE]J{U Home Dashboard My courses Site administration  All courses Recent « LM
New Course Doc
Course Settings Participants Grades Reports
Groups v
NCD Groups
Groups Members of: Group 1 (0)
Group 1(0)
Group 2 (0)
| Edit group settings ‘ Add/remove users
| Delete selected group |
|. Create group |
4.Select potential users on the right and click Add.
e I_Ll[ ]J{U Home Dashboard My courses Site administration  All courses Recent « ﬁp \,p LM
. Groups | Addremove users
New Course Doc
Course Settings Participants Grades Reports
Add/remove users: Group 1
Group members
Potential members
None
Lecturer (2)
Syafiq LECTURE (syafig-lecture, s3@example.com) ({
Syafiq STUDENT (syafig-student, s4@example.com)
Multiple roles (2)
syafig DEAN (syafig-dean, syafig@dean.com) (0)
Lugman ModernLMS (admin-lugman-kptm, lugman@i
4 Add Selected user's membership:
Remove »
Search Clear




HOW TO ASSIGN GROUPING

5.User will be assign in the group.

ELL[_]J{U Home Dashboard My courses Site administration  All courses Recent « !;o :9

B Groups | Add/remove users

New Course Doc

Course Settings Participants Grades Reports

Add/remove users: Group 1

Group members
Potential members

Lecturer (1)
Syafiq LECTURE (syafig-lecture, s3@example.com) Lecturler U] X
Syafiq STUDENT (syafig-student, sd@example.com
Multiple roles (2)
syafig DEAN (syafig-dean, syafig@dean.com) (0)
Lugman ModernLMS (admin-lugman-kptm, lugmang
4 Add Selected user's membership:
Remove »
\ /
Search Clear
Search Clear

Search options »




4. HEAD OF FIELD
4.1. ASSIGN COURSE LEADER

4.1.1. How to assign Course leader

ASSIGN COURSE LEADER

Description Assign course leader in respective course
Pre-Requisites Users need to have course first.

Notes

Steps.

1.Click on course that course leader need to be assign.

STRUCTURAL CONCRETE DESIGN (0723-ECS2033)

View Edit ﬂ Enrolled users I Delete Hide Backup Restore

Full name STRUCTURAL CONCRETE DESIGN (0723-ECS2033)
Short name 0723-ECS2033
ID number
Category Structure
Groupings 0
Groups 2
Role assignments Lecturer: 1

Student: 31

Enrolment methods Manual enrolments

o
eL[L[ 1] U Home Dashboard My courses All courses Recent v d’ (8] th
Manage course categories and courses
Course categories Structure
+ Perakaunan FP D o= Create new course | Per page: 20 v
+ Pengurusan Perniagaan FPP » o= STRUCTURAL CONCRETE DESIGN (0723- b @
\ECS2033 )
+ Bio Industri dan Sains Kesihatan FBSK ) v o=
MECHANICS OF MATERIALS (0723-ECS1073 @ f
+ Sains Komputer dan Teknologi FSKTM v o= = . ) ]
+ Multimedia Kreatif FMK i o= STRUCTURAL STEELWORK AND TIMBER DESIGN @&
(0723-ECS3053 )
+ Sains Sosial dan Kemanusiaan FSSK v o=
CIVIL ENGINEERING PROJECT (0723-ECS3093) &
= Kejuruteraan FK v o=
STRUCTURAL ANALYSIS (0423-ECS2083 ) 7]
Structure ECS v =
Construction Management ECM B 6= STRUCTURAL STEELWORK AND TIMBER DESIGN 74|
(0423-ECS3053)
Geotechnique ECG v i=
STRUCTURAL CONCRETE DESIGN (0423- 7]
Construction Safety ECC ) v 3= ECS2033)
Water Engineering ECW ) v 2
Showing all 7 courses
Fizik ESP ) v 2=
Kimia ESC ) v o=
H 11 ”
2.Scroll down and click on “Enrolled users”.
a3
eLL[ l_h U Home Dashboard My courses All courses Recent v d ) th
Water Engineering ECW ) v = =
Showing all 7 courses
Fizik ESP e v 2=
Kimia ESC D v o=
Latihan Industri (LI) ITU S v 2=




ASSIGN COURSE LEADER

3.Click on “Enrol users”.

M
el_mu Home Dashboard My courses All courses Recent v [;P (] th ~
x
Course Menu
Enrolled users v Enrol users
General ~ S——
P— Enrolled users
Topic 1 A
" Match Any ~  Select ~ o
L = 4 Add condition Clearfiters | [T TR
32 participants found
Topic 3 ~
Firs1nameABCDEFGH|JKLM N OPQRSTUVWXY?Z

4 Select users and assign roles as course leader.

Enrol users

Enrolment options

Select users
lugman
No selection

Select cohorts

Search

Assign role Course Leader

Show more...

Cancel Enrol selected users and cohorts




ASSIGN COURSE LEADER

5.Click on “Enrol selected users”.

Enrol users

Enrolment options

= [l lugman . lugman@mu
Select users Bl . ;

lugman
No selection
Select cohorts

Search

Assign role Course Leader

Show more...

Cancel Enrol selected users and cohorts




5. DEAN

5.1.ASSIGN HEAD OF FIELD

5.1.1. How to assign Head of field

ASSIGN HEAD OF FIELD

Description

How to assign Head of field in respective field.

Pre-Requisites

Assign Head of field in respective field.

Notes

Steps.

1.Click on “setting” on the field category.

eLL[__jll{U Home Dashboard My courses All courses

* rengurusan rerniagaan | g v U
+ Bio Industri dan Sains Kesihatan FBSK v o=
+ Sains Komputer dan Teknologi  FSKTM > o=
+ Multimedia Kreatif FMK ) v o=
+ Sains Sosial dan Kemanusiaan FSSK v o=
= Kejuruteraan FK 9 v o=
Structure ECS v =
Construction Manag View 6=
Geotechnique “» Permissions ‘ i
Construction Safety & Cohorts 3=
Water Engineering T Filters 2=
Eizik 1 Restore course =

eI_L[_L"U Home Dashboard My courses All courses Recent v [} (D Id
T Fengurusan rerniagaan rFH¥ g U
+ Bio Industri dan Sains Kesihatan FBSK g v o=
4+ Sains Komputer dan Teknologi  FSKTM 9 o=
+ Multimedia Kreatif FMK 9 - o=
+ Sains Sosial dan Kemanusiaan FSSK g v o=
= Kejuruteraan FK )~ o=
Structure ECS ‘ & =
Construction Management ECM 3w 6=
Geotechnigue ECG I A=
Construction Safety ECC 2 v =
Water Engineering ECW R =
Fizik ESP o o~ 2=
Kimia ESC < v o=
Latihan Industri (LI) ITU S v =
©
2. Click on the “Permissions”.
Recent v [ Id




ASSIGN HEAD OF FIELD

3.0n the dropdown, choose “Assign roles” and click on “Head of field role”.

Home Dashboard My courses All courses

elLll'V

Courses / Kejuruteraan / Structure | Assign roles

Structure

Category

Assign roles

Assign roles in Category: Structure
Please choose a role to assign

Role Description

Head of Field

Staff Student

Staff Info FAQ

Staff Email Student Email

Recent ~ [ [J d ~

Users with role

Visitor Contact

Hotline KPTM Ibu Pejabat Kolej Poly-Tech MARA

Tingkat 4 & 5, Jalan 7/91, Taman Shamelin

4.Select potential users on the right and click “Add”.

@

eLLIL ﬂ_J.U Home Dashboard My courses All courses

Existing users

None

Search

Search options »

Assign another role Head of Field (0)

Recentv 0 (O d v

Assign role 'Head of Field' in Category: Structure

Potential users

Potential users matching 'hof' (2)
Syafiq HOF (syafig-hof, si@example.com)
test hof (test-headoffield, testhof@uat.com)

< Add

Search hof Clear




6. ADMINISTRATOR
6.1. USER MANAGEMENT

6.1.1. How to assign Dean

HOW TO ASSIGN DEAN

Description Assigning Dean
Pre-Requisites Faculty category existed.
Notes

Steps.

1. On the site administration page, click on “Manage courses and categories”. Then, select the faculty
you want and click on the 'Setting' icon. Finally, click on 'Permission'.

Category Settings

[“Permissions
Assign roles

Perr

in Category: Perakaunan

Che:

Filter

Capability Risks

Activity: Attendance

View course summary reports

mod/attendance:viewsummaryreports

Category

elLl}U Po @&
+ = B &
»* ¥ = *~ V¥
= +
8c =
Move
s ~ 5 selected
X = courses
23 to...
‘e &
2. Click on “Assign role”.
eLL[[—]JJ"U Home Dashboard My courses Site administration  All courses Recent u@ - sa v
Perakaunan

Roles with permission

Super Admin  Manager




HOW TO ASSIGN DEAN

3. Then click on “Dean”

el_[i[_]j‘u Home Dashboard

Back

Assign role 'Dean' in Category: Perakaunan

Existing users Potential users

None Potential users matching 'syafiq' (18)
fig-admin,

AD SYAFIQUE BIN FAUDZ
MAD SYAFIQ BIN HARON

1Q DANIEL BIN SUHAIM
SYAFIQAH ADLINA BINTI NOR
SYAFIQAH AINI BINTI JOHARI . (kbj
AFIQAH ALIYA BINTI ABDULLAH
AFIQAH AQILAH S
SYAFIQAH BIP
SYAFIQAH RAFHANA BINTI MOHD RASI
SYAFIQAH SYAUQINA BINTI MUSTAFA . (t
SYAFIQAH SYAZANA BINTI ZAINUDDIN . (k

2410284@student. ed
AN . (knn212410122@student

Search Clear

Search options »

Assign another role  Dean (0) -

eLL'L ]]J(U Home Dashboard My courses 2 administration  All courses Recent v [} (o] sa
s | Perakaunan | Assign roles
Perakaunan
Category Settings
Assign roles v
Assign roles in Category: Perakaunan
Please choose a role to assign
Role Description Users with role
0
0
4. Search for the desired user's name in the search box.
courses  Site administration  All courses Recent v .f;? J sa




HOW TO ASSIGN DEAN

5. Then click on the user and click on “Add” button.

eLL[_]J"U Home Dashboard My courses

o

Back

Assign role 'Dean' in Category: Perakaunan

Existing users

Search

Search options »

Potential users

No users match 'syafiqg-dean’

Search syafig-dean Clear

Site administration  All courses Recent ~ sa

| mack

Assign role 'Dean' in Category: Perakaunan

Existing users Potential users

Mone Potential users matching 'syafiq-dean’ (1)
syafig DEAN (syafig-dean, syafig@dean.com)

Search Search | syafig-dean Clear

Search options »

Assign another role  Dean (0) v @

6. You successfully assign a dean role to the user.

@LLIU  rome Dasnoosra Mycourses Site aaministration Al courses i+ o | @




6.1.2. How to view list of users

BROWSE LIST OF USERS

Description Browse list of users

Pre-Requisites Users need to log in first

Notes

Steps.

1. On the site administration page, click on “User.” Then, click on the 'Browse list of user' icon.

eLlLIU

Home Jashboard My course Site strat A urses

Site administration

General Grades

Plugins Reports

Users

Accounts

Permissions

Staff Student

2. Successfully view the list of user in the LMS.

Visitor

Contact

Recent + (@ O

sa

elLllU

16344 Users

New filter

contains

First name / Last name Username

ipj223¢ @student.kptm.edu.my

bpj211010172@student.kptm.edu.my

Kbj220810231@student.kptm.edu.my

bpn220510171@student kptm.edu.my

kbj220210030@student.kptm.edu.my

Email address

kbj220810231@student kptm.edu.my

ipi223010253@student.kptm.edu.my

bpn220510171@student kptm.edu.my

kbj220210030@student kptm.edu.my

bpi21101017 2@student kptm.edu.my

City/town

Country

ast access Edit




6.1.3. How to edit user profile

EDIT USER

PROFILE

Description

Change the student profile information

Pre-Requisites Users need to log in first

Notes

Steps.

1. On the site administration page, click on “User” Then, click on the “Browse list of user” icon.

Site administration

General Grades  Plugins Reports

Users

Permissions

Staff Student Visitor

2. Select the user that you want and click on the “Setting” icon.

Contact

t~ J:eﬁ sa v

eLilU

] Username contains "syafig-"

First name / Last name Username Email address City/town Country
syafig-admin syafig@modernims.com
syafig-dean syafiq@dean.com
syafig-hof s1@example.com
syafig-c s2@example.com
syafig-lecture s3@example.com
syafig-student s4@ om

Add a new user

Last access

30 secs

12 days 15 hours

12 days 16 hours

Never

3 days 18 hours

4 days 16 hours

Edit




EDIT USER PROFILE

3. Make the desired change.

eLL[_IIj‘U Home Dashboard My courses Site administration  All courses Recent ~ 1‘9 . sa
General ~
Usel e yafig- ient
e ar = method Manu nts
[0 suspended account
Ne Click to enter text # @
[J Force password change
F © Syafiq
L me (1] STUDENT
Em (i) s4@example.com
4. Once you make the changes, click on the “Update profile” button.
eLL[[‘_]jU Home Dashboard My courses Site administration  All courses Recent ["J.e ] sa
Other fields v
Update profile Cancel °
(J Rrequired




6.1.4. How to suspend a user

SUSPEND A USER FROM LMS

Description To temporarily suspend a user from logging into the LMS

Pre-Requisites

Users need to log in first

Notes

Steps.

1. On the site administration page, click on “User”. Then, click on the 'Browse list of user' icon.

Recent ~ J:eﬁ sa

eLLIU  rome Dasmocars wy course s :
Site administration
General Grades Plugins Reports
Users
Permissions
@
Staff Student Contact
2. Select the user that you want and click on the “Eye” icon.
ELLII_JJJ'-U R v Le C sa v
me contains "syafiq-"
First name / Last name Username Email address City/town Country Last access Edit

syafig-admin

syafig-dean

syafig-c

syafig-lecture

syafig-student

Add a new user

syafig@modernims.com

syafiq@dean.com

s1@example.com

s2@example.com

s3@example.con

30 secs

12 days 15 hours

12 days 16 hours

Never

3 days 18 hours

4 days 16 hours

[]




SUSPEND A USER FROM LMS

3. The user will not be able to log in into the LMS.

elllU

Home Dashboard My courses

Active filters

Site administration  All courses

I: Username contains “syafig-"

o o

Recent v J:? o] sa

First name [ Last name Username Email address Branch City/town Country Last access Edit
syafiq admin syafiq-admin syafiq@medernims.com 3 secs o)
syafig DEAN syafig-dean syafiq@dean.com 12 days 15 hours I
Sy syafig-hot sl@example.com 12 days 16 hours |7}
syafig-cl s2@example.com Never 7]
URI syafig-lecture s3@example.com 3 days 18 hours 0
4 days 16 hours @

s4d@example.com

Add a new user

00




6.2. COURSE MANAGEMENT

6.2.1. How to create a course

CREATE COURSE
Description To create a course in LMS
Pre-Requisites Users need to log in first
Notes
Steps.
1. On the site administration page, click on “Manage courses and categories” .
eL&[‘-]JJ..U Home Dashboard My courses Site administration  All courses Recent v [? .| sa
Site administration
Courses Manage courses and categories
Analytics Analytics models
Competencies
Badges
2. Then click on the “Create new course” button.
eLLI[A]H'U Home Dashboard My courses Site administration  All courses Recent v 9 (] sa

Course categories and courses ~ Search course E

Manage course categories and courses

Course categories

F =

F > i
+ - =
+ v =
+ I K - =
+ K FS - =
+ Multirr K v =
+ i K v =

Final Acceptance Test FAT




CREATE COURSE

3. Fill in the field .

eLi_‘JJJ(U Home Dashboard My courses Site administration  All courses Recent ~ C,e (]

Add a new course

Expand all

General
Course full name [1]

Course short name [i)

Course category (i) @ X Final Acceptance Test FAT

Search “
ourse visibility (2) Show ~
Course start date (%) 9 ~ August v 2023 ~ 00 ~ 0~ B
Course end date (%) 8 ~ August - 2024 ~ 00 ~ 00~ B Enable

Course ID number (%)




CREATE COURSE

I. GENERAL

Course full name

This is the name of the course. It is displayed as a link on course lists on the Front page and on
the Dashboard and in reports. It is also used in the browser title bar when the course is viewed.

Course ID

Many institutions have a shorthand way of referring to a course, such as BP102 or COMMS.
Even if you do not already have such a name for your course, make one up here.

Course cateqgory

Course category can be create to organize the courses.

Course start date

Course start date indicate when the course will be available to the user/student.

This will also be shown in the calendar.

Course end date

Course end date indicate when the course will be close to the user/student.
This will also be shown in the calendar.

Course visibility

¢ Here you can "hide" your course completely. It will not appear in the list of courses, except for

managers, course creators, teachers and any other users with the view hidden courses
capability. Even if students try to access the course URL directly, they will not be allowed to
enter.

¢ The hide/show courses capability controls whether a user can hide a course.

ii. DESCRIPTION

Course summary

The summary appears on the course listings page. This field is searched when searching for a
course and also appears in the Course/Site description.

Course image

An image (and if allowed by the administrator, other file types) may be attached to the course
summary. They will be accessible by anyone from outside of the course just like the course
name and/or summary.




CREATE COURSE

iii. COURSE FORMAT

Hidden sections

e This option allows you to decide how the hidden sections in your course are displayed to
students. By default, a small area is shown (in collapsed form, usually grey) to indicate where
the hidden section is, though they still cannot actually see the hidden activities and texts.

iv. APPEARANCE

Force language

e If you force a language in a course, the interface of ModernLMS in this course will be in this
particular language, even if a student has selected a different preferred language in his/her
personal profile.

Number of announcements

¢ How many recent announcements from the Announcements forum should show in the Latest
announcements.

¢ If an announcements forum is not required in the course, this setting should be set to zero.

v. FILES AND UPLOAD

Maximum upload size
¢ Here you can decide the largest size of file that students can upload to a course. The admin
can determine sizes available for the teacher to select.

vi. COMPLETING TRACK

e Completion tracking must be enabled for Activity completion. Course completion criteria may
also be based upon Activity completion values found in the activity's settings.

vii. GROUP

Group mode

¢ Here you can define the group mode at the course level by a pull down menu. "No groups",
"Separate groups" and "Visible groups" are the choices. The selected setting will be the
default group mode for all activities defined within that course. The group setting can affect
what users see in the participants list and who they can interact with in activities.

Force

o If the group mode is "forced" at a course-level, then this particular group mode will be applied
to every activity in that course. This will override any activities that may have a special group
setting.

Default grouping

¢ If groupings are enabled, a default grouping for course activities and resources may be set.




CREATE COURSE

viii. ROLE RENAMING

¢ You can rename the roles used in your course. For example, you may wish to rename the
Teacher role as "Facilitator”, "Tutor" or "Guide". These new role names will appear within the
course. For example on the participants and the override permissions pages.
4. Once you have fille in all the field, click on “Save and display” button.

eLL[[—]HU Hero. Dishboard: NV ebiirses Site sdmimistration: - Allcsire Redantiv @ - o)

Files and uploads

Completion tracking >
Groups

Role renaming

Tags

= =

Required

00




6.2.2. How to

edit a course

EDIT COURSE

Description To edit a course in LMS
Pre-Requisites Users need to log in first
Notes
Steps.

1. On the site administration page, click on “Manage courses and categories”.

eLm:‘]H.U Home Dashboard

Users

Courses

Analytics

Badges

My courses  Site administration  All courses Recent v E? sa

Site administration

Grades Plugins Reports

Competencies

2. Then choose the course that you want to edit and click on “Setting” icon.

eLELTU  rone ossmwon

Course categories and courses ~

Ay courses  Site administratior All courses Recent v f@ (W] sa

Manage course categories and courses

Course categories Final Acceptance Test FAT
Create new course |P je: 20 ~
- ]
+ P v =
+ Pe v o=
+E v =
+ 5 v =
+ M - o=
#S v = or Int
+ ke - =




EDIT COURSE

3. Make the necessary changes .

el_m:_]]ju Home Dashboard My courses Site administration  All courses Recent ~ @ O

B Files and uploads >

Completion tracking >
Groups >
Role renaming >
Tags >

== | -

(1) Required

Edit course settings
Expand all
General ~
C f me (i) New our
C hort name [1) NC2
coursecnagery (D
Course visibility () Show ~
Course start date (2 9 ~  August v| 2023~ 00~ | (00~ B3
ourse end date (%) 8 ~  August v| 2024~ 00~ 00~ (& [ Enabe
4. Once you have made the changes, click on the “Save and display” button.
eLL[__]J.‘U Home Dashboard My courses Site administration  All courses Recent ~ J? (] sa

0




6.2.3. How to delete a course

DELETE COURSE

Description To delete a course in LMS

Pre-Requisites Users need to log in first

Notes

Steps.

1. On the site administration page, click on “Manage courses and categories” .

ourse categories and courses Search course n

Manage course categories and courses

Course categories Final Acceptance Test FAT

Create new course

v o=
Ne
F - =
v i
+ F v =
+ PF v =
+ ha v =
+ v = K L
+ iia K FM v =
Hum T
+ T v =
T

eL&[‘-]H.U Home Dashboard My courses Site administration  All courses Recent v L‘? . sa
Site administration
General Users Grades Plugins Reports
Courses
nd
Analytics Analytics models
Competencies
Badges
2. Select the course you want to delete, then click the “Trash bin” icon.
eLLI[A]Ij‘U Home Dashboard My courses Site administration  All courses Recent v _@ . sa




DELETE COURSE

3. Then clcik on “Delete” button

eLL[‘IIj.U Home Dashboard My courses Site administration  All courses

UEIEEu - DIVGRS
Deleted - Forum

Deleted - Activity modules
Deleted - Questions

Deleted - Content bank
Deleted - Enrolment methods
Deleted - Groupings

Deleted - Groups

NC2 has been completely deleted

eLLII ]iru Home Dashboard My Site administratior All (J sa
anage this category / Delete NC2 7
ELMU KPTM
Category Recycle bin
Confirm
Are you absolutely sure you want to completely delete this
course and all the data it contains?
New Course (NC2)
1 13 H »
4. Then click on “Continue” button.
cent v @ . sa




6.3.USER MANAGEMENT.

6.3.1. How to enrol user to a course

ENROL USER TO COURSE

Description To enrol user to a course in LMS
Pre-Requisites Users need to log in first
Notes

1. In the course that you have created, click on “Participants” .

eI.L[_]JJ#U Home Dashboard My courses Site administration Al courses

New Course

o 0 @0 @0

Enrolled Students Students Completed In Progress

Course Settings Participants Grades Reports

General

SN
]

Recent v @

O

sa v

o

Yet to Start

2. Once you in the page, click on “Enrol user” button.

eLL[_]JJ{U Home Dashboard My courses Site administration All courses

B New Course

Course  Settings  Participants  Grades  Reports

Enrolled users

Enrolled users

Match Any ~  Select

+  Add condition

0 participants found

First name m A B ElF6lH
Last name m A E ElFlc|#H ) K
Nothing to display

With selected users.

Ced T m

Recent v 19 - sa) v

(]

(o)




ENROL USER TO COURSE

3. Then, search for the user you want to enrol in the search box.

Enrol users

Enrolment options

Selectisers No selection

syafiq-
syahq-aamin, syalig@modernims.com

Select cohorts
Syafiq COURSE LEADER syafig-ci, s2@example.com

syafiq DEAN syafiq-dean, syafiq@dean.com

Assign role Syafiq HOF syafiq-hof, si@example.com

P Syafiq LECTURE syafig-lecture, s3@example.com

Syafiq STUDENT syafig-student, sa@example.com

Cancel Enrol selected users and cohorts

4. Deifne the role for the user, then click “Enrol selected users and cohort” button .

Enrol users

Enrolment options

x afiq STUDENT s
Select users W Syafiq N

syafig-
No selection

Select cohorts

Search

Assign role Student

Show more... Student
Head of Field

Course Leader

Cancel Enrol selected users and cohorts




6.3.2. How to unenroll user to a course

UNENROL USER TO COURSE

Description To unenroll user to a course in LMS

Pre-Requisites Users need to log in first

Notes

Steps.

1. In the course that you have created, click on “Participants” .

EL[[_]JJ{U Home Dashboard My courses Site administration All courses Recent v @ (] sa v

Test FA

New Course

29 © 0 > 0 ok

Enrolled Students Students Completed In Progress b o Yet to Start

General Collapseall v

[
2. Select the user that you want and click on the “Trash bin” icon.

eLL[_]J].‘U Home Dashboard My courses Site administration All courses Recent v 9 (] sa | v

B Course  Settings  Participants  Grades  Reports

Enrolled users

Match  Any v Select v Qo

+  Add condition Clear filters

1 participants found

Flrs(namem Al B E|F|G|H j minTolPlalr z
Lastnamem;. D|le|&|6|H|1 kKltim|n|lo|plalr|s|T

D First name / Last name Username Email address Branch Roles Groups Last access to course Status

O SS | Syafiq STUDEN syafiq-student s4@example.com Student ¢ No groups  Never [ Active } D

With selected users,

00




UNENROL USER TO COURSE

3. Then click “Unenrol” button .

Unenrol

Do you really want to unenrol “Syafiq STUDENT"
(previously enrolled via "Manual enrolments®) from "New
Course 37

4. Successfully unenrol user from the course.

elllv

Home Dashboard My courses Site administration Al @ The user “Syafiq STUDENT" was unenrolled
from the course

Course Settings Participants Grades Reports

Enrolled users v

Enrolled users

Match Any ~  Select v

+  Add condition

0 participants found
Firs(namenABCDEFGHIJKLM NolPaRSTUVWX Y Z

Las(ﬂameABCDEFGH!JKLMNOPORSTUVWXVZ
Nothing to display

With selected users...

Choose. v

Recent v Q (e ]

(]

Clear filters Apply filters

sa

o
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